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Planning and Building Department Refund/Cancellation Request Form 

 

Date: ___________________ Property Address: ________________________________________________________ 
 
 
Type of refund/cancellation: ☐ Bond ☐ Permit ☐ Other: _____________________________________ 
 
 
Reason for refund/cancellation: ________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
 
Issue refund to: 
 
Name: ____________________________________________________________________________________________ 
 
Entity (if applicable): _________________________________________________________________________________ 
 
Address: ___________________________________________________________________________________________ 
 
City, State, Zip: _____________________________________________________________________________________ 
 
Phone Number: _____________________________________________________________________________________ 
 
Signature: _________________________________________________________________________________________ 
 
 
 

*** If the refund will be issued to someone other than the homeowner or permit holder,  
please provide proof of payment. *** 

 
Please allow up to six weeks for funds to be received. 

 
 

****DEPARTMENT USE ONLY**** 
 

Amount to be refunded: _______________________ Record Number: ______________________________________ 


